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Aims  
 
It is the primary aim of our Academy that every member of its community feels valued and respected, and 
that each person is treated fairly and well. We are a caring community, whose values are built on mutual 
trust and respect for all. The Academy Behaviour Policy is therefore designed to support the way in which 
all members of the school can live and work together in a supportive way. It aims to promote an 
environment where everyone feels happy, safe and secure. 
 
The Behaviour Policy is not a system to enforce rules. It is a means of promoting good relationships and 
behaviour, so that people can work together with the common purpose of helping everyone to learn. This 
policy supports the Academy community in aiming to allow everyone to work together in an effective and 
considerate way, the community being staff, parents, children and all other adults. 
 
1. The Values of the Nene Education Trust  

 
The Nene Education Trust aims to provide a caring and secure environment in which tolerance, 
understanding and respect for others are fostered. This is achieved through staff, students, governors and 
parents working in partnership to promote a positive culture of behaviour for learning and to encourage in 
all students a sense of responsibility to themselves, to the academy community and to the outside world. 
We aim to promote positive behaviour through active development of students’ social, emotional and 
behavioural skills.  We are committed to promoting the welfare of all of our students and ensuring that 
vulnerable students (e.g. SEN, mental health needs, looked after children) receive support and guidance 
according to their need.  We seek to promote good relations across the school and local community.  We 
are committed to eliminating discrimination, bullying and harassment. The Nene Education Trust is 
committed to improving and maximising the academic outcomes of all students, by promoting equality of 
opportunity and ensuring ‘success for all’. Our statement of principles about behaviour and the rights and 
responsibilities of the Academy, its students and their parents / carers can be found in Appendix 1 of this 
policy. 
 
 
2. Expectations for the Academy 
 
At all times at Nene Education Trust, both inside and outside lessons, all students are expected to respond 
to our positive behaviour for learning culture 

• Arriving properly equipped and with a positive attitude 

• Settling quickly and quietly 

• Respecting staff and peers 

• Making the positive choice at all times 

• Listening and following instructions at all times 

• To act as positive ambassadors for the academy when off the premises 
 
2.1 The academy expects every member of the community to behave in a considerate and respectful 
way towards each other.  
 
2.2  All children will be treated fairly.  We will apply this Behaviour Policy in a consistent way. 
 
2.3 The academy environment should be safe and secure and thus help the children to become 
positive, responsible and increasingly independent members of the school community.  
 



 

  

2.4 The school community should inspire its members to develop good relationships, tolerant attitudes 
and unselfish patterns of behaviour and to consider how this behaviour affects others. We recognise the 
value of each person and their achievements. 
 
2.5  The school will reward good behaviour, as it believes that this will develop an ethos of kindness and 
co-operation. This policy is designed to promote good behaviour, rather than merely deter anti-social 
behaviour. 
 
2.6 The school believes that each member of our community should take responsibility for their own 
behaviour and to consider how this behaviour affects others. 
 
2.7 The school intends to work in partnership with parents and carers to enable the full development of 
the individual and encourage the development of self-control, motivation and self-esteem. 
 
All staff are expected to:  

• incorporate, reinforce and model these expectations in their everyday work, their teaching of 
lessons and their interactions with students  

• be familiar with this policy, the academy’s policies on attendance, anti-bullying and safeguarding, 
and to be aware of their responsibilities in their implementation. 

• follow the positive behaviour for learning approach  

• support, praise, and as appropriate, reward students’ good behaviour.   
 
All parents are expected to: 

• support their children to meet these expectations and to work in partnership with the academy to 
ensure regular attendance. 

 
The Principal and the Leadership Team are expected to  

• lead, support and monitor the consistent implementation of the policy throughout the academy,  

• ensure the policy is regularly reviewed and amended where and when appropriate 

• link regularly with external agencies and the local community through the service level agreement 
as appropriate. 

 
The Local Advisory Board (LAB) is expected to:  

• monitor the implementation of the policy ensuring equality for all and that the academy’s defining 
principles are upheld. 

 
3  Expectations for children 
 
Our School Expectations 

 
1 We listen and follow instructions; we do not interrupt. 
2 We are honest; we do not cover up the truth. 
3 We are kind, gentle and polite; we do not hurt people and their feelings. 
4 We work hard; we do not waste time. 
5 We will look after our school and everyone in it; we do not waste or damage things. 
 

 
 



 

  

3.1 The school has adopted the ‘1, 2, 3 Magic’ Behaviour Management Strategy.  For occasions where 
these behaviours are not upheld, Red and Yellow Cards are used. 
(See Appendix 2 for explanation) 
 
Rewards 
 
3.2 The Nene Education Trust firmly believes in the importance of a positive culture and the 
effectiveness of rewards to promote positive behaviour, regular attendance, self-discipline and respect for 
others. 
 
Students may be rewarded for exceptional achievement and/or for exhibiting consistently high standards 
of achievement or improvement in any area of the academy community, including behaviour, attendance, 
citizenship, and community service as well as academic, sporting or artistic achievement. 
 
 
3.3  Rewards can include the following: 

• Adults give verbal praise and congratulate children 

• Certificates are given out in special assemblies recognising achievements and successes  

• Adults give children team points either for consistent good work or behaviour or to 
acknowledge outstanding effort or acts of kindness in school 

• Children are encouraged to share their out of school achievements by bringing their medals, 
cups, trophies to Friday assemblies 

• Golden table certificates are given to children for good behaviour at lunch times 

• Star of the Week- children to be identified in assemblies on Fridays. These children are then 
invited to ‘tea’ with the Principal 

• Excellent Attendance certificates 

• Individual class reward systems dependent upon age of children and specific phase of 
development. 

 
Sanctions 
 
3.4 Sanctions may be necessary to promote positive behaviour and attendance through providing a 
deterrent as well as showing all students that there are consequences to actions that infringe upon others’ 
rights within the academy. Sanctions are a key strand in our consequences system. 
 
The Academy employs sanctions to ensure that our “Academy Expectations” are upheld and to ensure a 
safe and positive learning environment. We employ each sanction appropriately to each individual 
situation. 
 
Sanctions are most effective when in a highly positive environment, where positive strategies are used 
whenever possible. 
 
We have to remember that sanctions will only be effective in encouraging good behaviour if:- 

▪ the children see the value in behaving properly 
▪ the children are fully aware of what must be done to avoid incurring the sanctions 
▪ the sanctions do not have hidden rewards e.g. a child made to stay in at playtime may rather like to 

do so because it is cold outside 
 



 

  

Remember sanctions may deter inappropriate behaviour immediately but they may not prevent it from re-
occurring.  If the behaviour persists despite sanctions, then it is clear that there is a need for change.  
Persistent use of sanctions can damage a pupil’s self-esteem and relationships.  We must remember at all 
times that we are dealing with individuals. 
 
It is vital that sanctions are applied consistently, yet with regard to individual circumstances. In this way, 
sanctions will be seen to be fair and will, therefore, be more effective. In applying sanctions, staff should: 
 

• Dissociate the behaviour from the person 

• Encourage students to reflect on the effects of their actions upon others in the   academy 
community 

• Avoid early escalation to severe sanctions 

• Avoid whole group sanctions that punish the innocent as well as the guilty 
 
The academy has a responsibility when reviewing a student’s behaviour to consider whether continuing 
disruptive behaviour might be the result of unmet educational needs.  Where this is judged to be the case, 
the academy will explore a multi-agency approach.  However, this process will take place alongside 
reasonable and proportionate sanctions as outlined in the consequences for poor behaviour 
 
Sanctions in addition to the 1,2,3 structure will be used to heighten the children’s understanding of 
appropriate behaviour and where possible should be appropriate to the situation.  Here are a few 
examples. 
 
Examples: 

▪ If a child is seen to throw litter then that child should be asked to pick up the litter and to 
understand the reason why litter making is undesirable. 

▪ If litter is apparent from a group at play/in a room e.g. dinner hall, then all of the group should 
remove the litter before leaving. 

▪ If mildly disrespectful to another child or an adult then a verbal apology must be given. 
▪ If persistently or extremely disrespectful to another child or adult then a written verbal apology 

must be given.  The written apology is filed in the child’s personal folder and parents are informed. 
▪ If a child produces graffiti then the child must clean it off.  Depending upon the severity of the 

graffiti then parents should be informed. 
▪ If a child steals or deliberately damages property, the parent should be informed and the item 

replaced. 
▪ If a child steals then the item should be replaced and parents informed. 

 
It is important to deal with all of these incidences immediately in order for maximum effect.  
 
Occasionally it may be necessary for a class teacher to set a behaviour target for an individual for a limited 
amount of time to be reviewed weekly. 
 
For serious acts of misbehaviour or persistent misbehaviour then the Principal should be involved.  The 
Principal (or in her absence the Vice Principal) should then involve the parents/guardian and SENCO.  
Appropriate action would then be taken.  Persistent disruption and/or lack of co-operation in class could 
result in a home/school, information liaison book being kept for a specified length of time.  This should be 
reviewed regularly.  Behaviour sheets can be used for monitoring daily behaviour in class.  Copies of these 
may be sent home weekly. 
 



 

  

We acknowledge the importance of giving children special responsibilities, however, if behaviour is 
inappropriate and demeans the role; the Principal reserves the right to withdraw the privilege on a 
temporary or permanent basis. 
 
Restrictions regarding visits/residentials may be made if a child has persistently or seriously misbehaved.  
 
Below is a list of behaviours which we deem to be serious:- 
 

1. stealing. 
2. severe disruption and/or non-cooperation in class at lunchtimes or at break.(e.g during wet break) 
3. severe damage to property (school or personal). 
4. severe verbal abuse/swearing 
5. severe physical abuse. 
6. running out of school. 
7. racism. 
8. bullying. 
 

Any of the above serious offences will lead to an instant red/yellow card being issued.  However, these are 
not to be used lightly. 
 
 
Yellow cards: 
These are issued by teachers, Higher Level Teaching Assistants and Teaching Assistants 

• Child given a 1st Yellow Card for serious behaviour from list above 

• Child spends one lunchtime detention in the ‘Quiet Room’ to reflect and if appropriate to write a 
letter of apology.  Appropriate supervision will be provided.  Letter sent home to inform parents 
that 3 yellow cards in a half term could result in exclusion  

• If 2nd Yellow Card given in a half term, detention for two days.  Parents requested for discussion 
with Principal or representative. Way forward planned e.g report sheet for week, home/school 
liaison book, involvement of SENCO, targets set. 

• If 3rd Yellow Card given parents required to meet Principal. Plans put in place to further support, 
however possible exclusion will be discussed. Guidance from a Governor will be sought at this stage 
should a fixed term or permanent exclusion be deemed necessary.  

• At end of every half term there will be a fresh start for the child. 
 
 
Red Cards: 
These are issued by lunchtime supervisors only, but the same sanctions and procedures will be followed.  
Exclusion will be for lunch times sessions only.  

                                    
 
 

 
 
 
 
 
 
 



 

  

4.0 The Power to Use Reasonable Force 
 

Physical restraint is defined as the positive application of force in order to protect/prevent a pupil from 
causing injury to themselves or others or seriously damaging property.  

In some circumstances, staff may use reasonable force to restrain a pupil to prevent them: 

• Causing disorder 

• Hurting themselves or others 

• Damaging property 

Reasonable force is defined as using no more force than is needed in the circumstances.  

 

Incidents of physical restraint must: 

• Always be used as a last resort 

• Be applied using the minimum amount of force and for the minimum amount of time possible  

• Be used in a way that maintains the safety and dignity of all concerned 

• Never be used as a form of punishment 

• Be recorded in the Bound and Numbered book and reported to parents.  

Termly monitoring of any restraints recorded in the Bound and Numbered book will be completed by the 
Senior Leadership Team. 

 

If physical restraint needs to be used: 

• Tell the pupil what you are doing and why 

• Use simple and clear language without engaging in a verbal exchange with the pupil 

• Involve another member of staff if possible and request a change in staff if a break is needed 

• Tell the pupil what they must do for you to remove the restraint (this may need frequent repetition) 

• Use the most appropriate hold for the situation  

• Relax your restraint in response to the pupil’s compliance  

 

If physical restraint has been used, a Positive Handling Plan (PHP) will be created for the individual pupil. 
This will detail preventative measures to include de-escalation strategies (positive steps to defuse the 
situation), triggers and risks and potential warning signs. The PHP will be reviewed at least termly. A risk 
assessment will also be put into place if this is deemed necessary.  

 
 
4.1 It may be necessary for a teacher or other supervising adult to restrain a pupil who may at any time 
be likely to harm themselves, another child or an adult or cause serious damage to property.  Staff have 
undertaken Team Teach training delivered by Behaviourworks but physical restraint should only be used as 
a last resort and in exceptional circumstances. A record will be kept of all incidents involving restraint of 
either pupils or adults on the school premises and retained by the Designated Safeguarding Lead. 
 



 

  

4.2 Members of staff have the power to use reasonable force to prevent students committing an 
offence, injuring themselves or others, damaging property, and to maintain good order and discipline.  
Named staff are trained using the ‘Team teach’ techniques and may be called upon to use these where de-
escalation strategies have been unsuccessful. 
 
4.3 The Principal and authorised staff may also use reasonable force when conducting a search without 
consent for knives, weapons, illegal drugs, stolen items, tobacco, cigarette papers, fireworks, pornographic 
images or articles that could be used to commit an offence or cause harm 
 
4.4 Should expectations not be met, the Consequences system will be implemented (Appendix 3). 
 
4.5 Sanctions may be reinforced by telephone calls or letters to parents as part of the partnership for 
learning between the academy and home, to support students. 
 
4.6 Significant incidents that act against the academy’s aim to provide a caring and secure environment 
are considered a serious breach of this behaviour policy. Any serious breach of this behaviour policy will 
result in exclusion (internal / external, fixed term / permanent).  This includes, but is not exclusive to, acts 
of physical aggression, verbal abuse, misuse of alcohol and/or prohibited drugs (including possession or 
supply), persistent and sustained refusal to meet expectations and behaviour putting a student beyond the 
care and control of the academy. Exclusions (including ‘supported transfer via a managed move protocol’ 
and permanent exclusion) will be considered in cases of serious or persistent breaches of the behaviour 
policy in accordance with the academy’s Policy on Exclusions (Appendix 3). 
 
 
5.  The Role of all adults in school 
 
5.1  It is the responsibility of the adults in school to ensure that the school expectations are adhered to 
in their class and that their class behaves in a responsible manner during lesson time.  
 
5.2  All adults in school have high expectations of the children in terms of behaviour, and they strive to 
ensure that all children work to the best of their ability. 
 
5.3  All adults in school treat each child fairly and enforces the classroom code consistently. All adults in 
school treat all children in their class with respect and understanding. 
 
5.4  Adults in school follow the ‘1, 2, 3 Magic’ Behaviour Management strategy and is used consistently 
throughout the school.  Children are made fully aware of expectations through assemblies, PSHE and the 
curriculum. For those behaviours deemed to be serious infringements, the red and yellow card system will 
be applied. 
 
5.5  The class teacher liaises with the SENCO, Principal and external agencies, as necessary, to support 
and guide the progress of each child.  
 
5.6  The class teacher reports to parents about the progress of their child in line with the school policy. 
The class teacher may also contact a parent if there are concerns about the behaviour or welfare of a child. 
 
5.7 All staff must understand they have a collective responsibility for all children as they move around 
the school.  Consequently, any unacceptable behaviour must be addressed immediately, regardless of 
which class a child is in. 
 



 

  

6 The Role of the Principal 
 
6.1  It is the responsibility of the Principal, to implement the school Behaviour Policy consistently 
throughout the school, and to report to Governors, when requested, on the effectiveness of the policy. It is 
also the responsibility of the Principal to ensure the health, safety and welfare of all children and adults in 
the school. 
 
6.2  The Principal supports the staff by setting the standards of behaviour and acting as the ultimate 
role model. 
  
6.3  The Principal keeps records of all reported serious incidents of misbehaviour. 
  
6.4  The Principal has the responsibility for giving fixed-term exclusions to individual children for serious 
acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, the Principal may 
permanently exclude a child. Both these actions are only taken after the school’s chair of Local advisory 
board has been notified. 
 
 
7 The Role of parents 
 
7.1 The school works collaboratively with parents, in order that children receive consistent messages 
about how to behave at home and at school.  
 
7.2  We explain the school’s expectations in the school handbook, and we expect parents to read these 
and support the school in endorsing the expectations.  
 
7.3  We expect parents to support their child’s learning, and to co-operate with the school as set out in 
the home–school agreement. We try to build a supportive dialogue between the home and the school and 
we inform parents immediately if we have concerns about their child’s welfare or behaviour. 
 
7.4  If the school has to use reasonable sanctions to punish a child, parents should support the actions 
of the school. If parents have any concern about the way that their child has been treated they should 
initially contact the class teacher for further clarification, initially without the child present. If parents 
continue to have a concern then the next step is to contact the Principal. If the concern remains they can 
contact the Chair of Local advisory board. If these discussions cannot resolve the problem a formal 
grievance or appeal process can be implemented. 
 
7.5 We request that parents:- 

• Inform the school of any upset or trauma which might affect their child’s 
performance or behaviour at school 

• Inform the school about their child’s ill health or any absences connected with it 

• Keep the school informed about any behaviour difficulties experienced at home 
 
8 The Role of Governors 
 
8.1  The Local Advisory Board has the responsibility of approving general guidelines of expected 
standards of discipline and behaviour, and of reviewing their effectiveness. The governors support the 
Principal in carrying out these guidelines. 
 



 

  

8.2  The Principal has the day-to-day authority to implement the school Behaviour and Discipline Policy, 
but governors may give advice to the Principal about particular disciplinary issues. The Principal must take 
this into account when making decisions about matters of behaviour. 
 
 
9. The Powers of the Academy 
 
9.1 Teachers have a statutory duty to discipline students whose behaviour they consider to be 
unacceptable, who break the school rules or who fail to follow a reasonable instruction. (Discipline in 
schools –teachers’ powers – Department of Education – Feb 2014) 
 
9.2 These powers apply to all paid staff with responsibility for students. 
 
9.3 Teachers can discipline students at all times the student is elsewhere or under the charge of a 
member of staff (for example school visits, sports fixtures, school events). 
 
9.4 All staff can discipline students when they are travelling to and from the school site in school 
uniform.  However, the sanctions must take place within the academy. 
 
9.5 Teachers have to power to confiscate the property of students  
 
9.6 The academy will not tolerate violence, threatening behaviour or abuse by students or 
parents/carers towards staff or other students.  If a parent/carer does not conduct themselves 
appropriately, the academy may ban them from the site and if the parent/carer continues to cause a 
nuisance or disturbance they may be liable to prosecution. 
 
9.7 The academy will take firm action against students who harass or denigrate teachers or other 
academy staff on or off the school premises, engaging the support of the police where appropriate. 
 
10. Detentions 
 
10.1 Parental consent is not required when a detention is issued (Department of Education- Advice for 
Headteachers and school staff – ‘Behaviour and discipline in schools’ – Jan 2016). 

 
10.2 Staff should consider that a student would need time to eat their lunch, although this could take 
place anywhere in the school, and go to the toilet when necessary. 
 
10.3 The academy is not required to take account of the inconvenience a detention may cause a family 
beyond that of the safety of the child.  However, staff will try to work with parents and carers if this is 
appropriate 
 
11. Internal Exclusion 
 
11.1 Internal exclusions will only be issued by the Principal, and senior leaders 
 
11.2 They will be issued for serious breaches of the academy’s behaviour policy (Appendix 4 – Exclusion 
Policy) or repeated failure to complete less serious sanctions e.g. detentions  
 
11.3 They will take place in an area room designated by the Principal, usually at lunch times. Students 
will be supervised at this time by a teacher 



 

  

 
11.4 Parents/carers will be informed that the internal exclusion is taking place and the reasons why. 
 
11.5 Students will have their lunch before an internal exclusion takes place and will be allowed to go to 
the toilet as necessary. 
 
11.6 At times as a sanction, a child will be required to work in lesson time, out of the classroom for a 
short period.  Work will be given and there will be adult supervision provided. 
 
 
12 Fixed-term and permanent exclusions 
 
12.1  Only the Principal has the power to exclude a pupil from school. The Principal may exclude a pupil 
for one or more fixed periods, for up to 45 days in any one school year. The Principal may also exclude a 
pupil permanently. It is also possible for the Principal to convert fixed-term exclusion into a permanent 
exclusion, if the circumstances warrant this.  
 
12.2  If the Principal excludes a pupil, s/he informs the parents immediately, giving reasons for the 
exclusion. At the same time, the Principal makes it clear to the parents that they can, if they wish, appeal 
against the decision to the LAB. The school informs the parents how to make any such appeal. 
 
12.3  The Principal informs the LA, Nene Education Trust and the Chair of Advisory Board about any 
permanent exclusion, and about any fixed-term exclusions beyond five days in any one term.  
 
12.4  The LAB itself cannot either exclude a pupil or extend the exclusion period made by the Principal. 
 
12.5  The LAB Board has a discipline committee, which is made up of between three and five members. 
This committee considers any exclusion appeals on behalf of the Governors. 
 
When an appeals panel meets to consider a pupil’s exclusion, it considers the circumstances in which the 
pupil was excluded, any representation by parents, Stanwick Primary Academy and the LA, and whether 
the pupil should be reinstated. 
 
If the Governors’ appeals panel decides that a pupil should be reinstated, the Principal must comply with 
this ruling. 
 
 
13  Monitoring 
 
13.1  The Principal monitors the effectiveness of this policy on a regular basis. They will also report to the 
LAB on the effectiveness of the policy and, if necessary, makes recommendations for further 
improvements.  
 
The Academy keeps a variety of records of incidents of misbehaviour. The class teacher records minor 
classroom incidents. The Principal records those incidents where a child is sent to him/her on account of 
poor behaviour choices. We also keep a record of any incidents that occur at break or lunchtimes. 
 
13.2  The Principal keeps a record of any pupil who is suspended for a fixed-term, or who is permanently 
excluded.  
 



 

  

It is the responsibility of the LAB to monitor the rate of suspensions and exclusions, and to ensure that the 
school policy is administered fairly and consistently. 
 
The Principal records any incidents of bullying and racism and these are reported to the LA. 
 
 
14 Review 
 
14.1  The Governing Body reviews this policy every 2 years.  Governors may, however, review the policy 
earlier than this when required to reflect new guidelines and good practice.                                                  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

  

Appendix 1 – Statement of Principles for the Nene Education Trust  
It is a statutory requirement that the Governors produce a Statement of Principles which reflect a 
commitment by the academy to 
 

• Improve outcomes for all students 

• Eliminate discrimination, harassment and bullying 

• Promote equality of opportunity 

• Promote the welfare of students 

• Promote good relations (across the whole community, within the local community) 

• Ensure that vulnerable students (e.g. SEN, mental health needs, looked after children) receive 
behavioural support according to their need 

  
The Governors believe that an understanding of the rights and responsibilities of the academy, its students 
and their parents/carers will underpin the statutory policies that provide the framework for it to discharge 
its duty of care and achieve our mission statement of ‘Success for All’. 
 

THE ACADEMY 

Rights Responsibilities 

• To make clear the academy’s statutory power 
to discipline students and that students and 
parents will need to respect this. 
 

• To enforce the school-behaviour policy – 
including rules and disciplinary measures. 
 

• To expect the co-operation of students and 
their parents/carers in maintaining an orderly 
climate for learning 

 

• To expect students to respect the rights of 
other students and adults in the academy 

 

• To not tolerate violence, threatening behaviour 
or abuse by students or their parents/carers. If 
a parent/carer does not conduct him/herself 
properly, the academy may ban them from the 
academy premises and if the parent/carer 
continues to cause nuisance or disturbance 
they may be liable to prosecution. 

 

• To take firm action against students who 
harass or denigrate teachers or other academy 
staff, on or off the premises (including on the 
internet), engaging external support services, 
including the police, as appropriate. 

 

• To search students for any item banned under 
the academy rules. 
 

• To ensure the whole academy community is 
consulted about the principles of the academy 
behaviour policy. 
 

• To establish and clearly communicate 
measures to ensure good order, respect and 
discipline. 

 

• To cooperate with, and agree appropriate 
protocols with, other schools in the local 
school partnership for behaviour and 
persistent absence. 

 

• To ensure the academy behaviour policy does 
not discriminate against any student on the 
grounds of race, gender, disability or sexual 
orientation and that it promotes good 
relations between different communities. 

 

• To ensure the role of teachers in academy 
discipline matters is consistent with the 
National Agreement Raising Standards and 
Tackling Workload, and the workforce-
remodelling agenda so that there is due 
recognition of the enhanced roles of support 
staff and responsibilities are not all focused on 
teachers. 

 

• To ensure staff are clear about the extent of 
their disciplinary authority and receive 
necessary professional development on 

http://www.teachernet.gov.uk/wholeschool/behaviour/collaboration/
http://www.teachernet.gov.uk/wholeschool/behaviour/collaboration/


 

  

• To search students or their possessions 
(without consent) where they suspect the 
student has prohibited items including, but not 
limited to, knives or other weapons, alcohol, 
illegal drugs or stolen items, tobacco, e-
cigarettes and cigarette papers, fireworks, 
pornographic images, any article that has been 
or is likely to be used to commit an offence, 
cause personal injury or damage to property 
and any item banned by the school rules. Staff 
can seize any banned or prohibited item found 
as a result of a search which is considered 
harmful or detrimental to academy discipline. 

 

• Weapons, knives and extreme or child 
pornography must be handed over to the 
police otherwise it is up to the school if and 
when to return a confiscated item  

 
(Behaviour and Discipline in Schools – Advice 
for Principals and School Staff – Jan 2016) 
 

• To discipline students for misbehaviour 
outside of school to such extent as the 
academy deems reasonable.  This could be 
travelling to and from school, when a 
student is in school uniform, when their 
behaviour could have repercussions on the 
smooth running of the school, when their 
behaviour threatens another pupil or 
member of the public or when it could 
adversely affect the reputation of the 
academy 

 
 
 

 

 

behaviour strategies. 

• To ensure that, wherever possible, when a 
student or their possessions need to be 
searched then the member of staff will be of 
the same gender as the student they need to 
search. Wherever possible there will also be a 
witness of the same gender. 

 

• To support, praise and reward the good 
behaviour of students as appropriate. 

 

• To apply sanctions fairly, consistently, 
proportionately and reasonably, taking 
account of SEN, disability and the needs of 
vulnerable children, offering support as 
appropriate. 

 

• To make alternative provision from day six for 
students subject to a fixed period exclusion of 
more than five days, and where appropriate to 
arrange reintegration interviews with  
parents/carers at the end of a fixed period 
exclusion. 

 

• To take all reasonable measures to protect the 
safety and well-being of staff and students, 
including preventing all forms of bullying, and 
dealing effectively with reports and complaints 
about bullying. 

 

• To ensure academy staff model good 
behaviour and do not denigrate students or 
colleagues. 

 

• To promote positive behaviour through active 
development of social, emotional and 
behavioural skills of students. 

 

• To keep parents/carers informed about their 
child’s behaviour, good as well as bad, to use 
appropriate methods of engaging them, and 
where necessary, to support them in meeting 
their parental responsibilities. 

 

• To work with other agencies to promote 
community cohesion and safety. 

 
 
 

http://www.teachernet.gov.uk/wholeschool/behaviour/exclusion/
http://www.teachernet.gov.uk/wholeschool/behaviour/exclusion/guidance/
http://www.teachernet.gov.uk/wholeschool/behaviour/tacklingbullying/


 

  

STUDENTS 

Rights Responsibilities 

• To contribute to the development of the 
academy behaviour policy. 
 

• To be taught in an environment that is safe, 
conducive to learning and free from disruption. 

 

• To expect appropriate action from the 
academy to tackle any incidents of violence, 
threatening behaviour, abuse, discrimination 
or harassment. 

 

• To appeal to the Principal/Governors, and 
beyond that to the Secretary of State, if they 
believe the academy has exercised its 
disciplinary authority unreasonably. 

• To follow instructions by academy staff, obey 
academy rules and accept sanctions in an 
appropriate way. 

 

• To act as positive ambassadors for the 
academy when off academy premises. 

 

• To not bring inappropriate or unlawful items 
to the academy.  

 

• To show respect to academy staff, fellow 
students, academy property and the academy 
environment. 

 

• To not denigrate, harm or bully other students 
or staff. 

 

• To cooperate with, and abide by, any 
arrangements put in place to support their 
behaviour, such as Pastoral Support 
Programmes or Parenting Contracts. 

 

PARENTS / CARERS 

Rights Responsibilities 

• To contribute to the development of the 
academy behaviour policy. 
 

• To be kept informed about their child’s 
progress, including issues relating to their 
behaviour. 

 

• To expect their children to be safe, secure and 
respected in the academy. 

 

• To have any complaint they make about their 
child being bullied taken seriously by the 
academy and investigated/resolved as 
necessary. 

 

• To appeal to the Principal/Governors, and 
beyond that to the Secretary of State, if they 
believe the academy has exercised its 
disciplinary authority unreasonably. 

 

• To appeal against a decision to exclude their 
child, first to the governing body of the 
academy and then, in cases of permanent 

• To respect the behaviour policy of the 
academy and the disciplinary authority of 
academy staff. 
 

• To help ensure that their child follows 
reasonable instructions given by academy staff 
and that they adhere to academy rules. 

 

• To send their child to the academy each day 
punctually, suitably clothed, fed, rested, 
equipped and ready to learn. 

 

• To ensure academy staff are aware of any SEN 
related or other personal factors which may 
result in their child displaying behaviours 
outside of the norm. 

 

• To be prepared to work with the academy to 
support their child’s positive behaviour. 

 

• To attend meetings with the Principal or other 
academy staff to discuss their child’s 
behaviour, if requested. 



 

  

exclusion, to an independent appeal panel.  

• To adhere to the terms of any Parenting 
Contract or Order relating to their child’s 
behaviour. 

 

• To ensure their child is not found in a public 
place during academy hours in the first five 
days of any exclusion and, if invited, to attend 
a reintegration interview with the academy at 
the end of a fixed period exclusion. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

Appendix 2 –  Stanwick Primary Academy 1,2,3 Magic Is… 

• A positive and effective approach to behaviour management. 

• Easy to use. 

• Can be used alongside our school existing behaviour policy. 

• Should be used consistently. 

• Focuses on ‘start’ and ‘stop’ behaviours. 

• Can be used anywhere in school. 

 

Types of behaviour 

1,2,3 Magic is split into ‘start’ and ‘stop’ behaviours. 

‘Start’ behaviours are what we want the children to do. 

‘Stop’ behaviours are what we want the children to stop and only these are counted. 

 ‘Start’ behaviours 

‘Start’ behaviours are things we want the children to do. 

Examples are: 

- Listening and being attentive 

- Being patient 

- Taking turns 

- Settling quickly to learning 

- Staying focused on learning 

- Being kind 

- Showing respect 

- Lining up quickly, sensibly and quietly. 

 

 ‘Stop’ behaviours 

‘Stop’ behaviours are things we want the children to stop. 

Examples are: 

- Answering back 

- Humming, making noises, shouting out 

- Fidgeting or touching others 

- Silly behaviour – playing the ‘class clown’ 

- Ignoring the teacher 

- Hitting, kicking, rough play 

- Feet on the table 

- Wandering round the class room 



 

  

- Being unkind to others 

- Not settling quickly to learning 

- Not staying focused on learning 

- Pulling faces 

- Swearing  

- Speaking rudely 

- Being disrespectful 

 

Ways to develop ‘start’ behaviours.  

 

Adults working with children should always aim to encourage and develop the ‘start’ behaviours.  

This is routinely done through verbal praise, positive re-enforcement, catching a child being good, 

stickers, certificates, team points, awards and treats such as earning class Golden Time.   

 

Children should always know how they are expected to behave in the classroom, around school and 

on the playground and know what ‘start’ behaviours are.  

 

Children should be explicitly taught how they are expected to sit on the carpet, line up, get their 

things at the end of the day, settle quickly for learning, etc.   This can be addressed through circle-

time discussions, the teacher and TA modelling and through practice.  For example, if the class need 

to learn how to line up on the playground sensibly, take some time to practise it. 

 

Marbles in a jar - an effective and easily adapted method of getting an individual child or whole 

class to engage in positive ‘start’ behaviours is to use marbles in a jar.  Each time a child or several 

children are exhibiting a ‘start’ behaviour the adult gives them a marble to put in the class jar.   

NB it is possible for individual children (those with specific behaviour needs and who may be 

working on related personal targets) to have their own jar. 

Unlike team points, marbles may be removed from the jar if behaviour is unacceptable.  Once a 

pre-agreed number of marbles is in the jar the class are rewarded with the treat the class have 

chosen.  Voting for a specific treat from a short list will give the children a sense of empowerment 

and ownership. 

 

How to deal with ‘stop’ behaviours: How to start ‘counting’ 

 

‘Counting stop behaviours’  

 

Before dealing with the ‘stop’ behaviours children must understand and recognise which 

behaviours are acceptable and unacceptable. They must understand that, should they exhibit a 

‘stop’ behaviour, they will be ‘counted’.   

 

The class teacher and TA can use modelling to demonstrate the ‘counting’. 

 



 

  

• When a child does a ‘stop’ behaviour they are given a count of 1.  The adult holds up a finger and 

says ‘that’s 1’.   

• The child then has 10 seconds ‘take up time’.   

• If the child continues to misbehave they are given a 2.   

• Again give the child 10 seconds ‘take up time’.   

• If they still misbehave they are given a 3 and told to ‘take 5’.   

 

‘Take 5’ is 5 minutes in a designated place in the classroom.  ‘Taking 5’ is not a punishment: it is for 

thinking time.  The child must not communicate with others during this time and everyone else must 

ignore them.  A hotspot may be used or, for older children, a desk or chair in the corner of the 

classroom.  A corner of the room is often best so the child can have their back to others.  The child will 

continue working during this time. 

At the end of the ‘Take 5’ the child can be called off the hotspot/designated place and return to their 

normal working area.  No discussion about the counting will take place at this time. 

If a ‘Take 5’ is given at break or lunch the child must accompany an adult on the playground for the 

duration of the ‘time out’ during this time there will be no interaction with the child 

Language and emotion when counting 

• It is vital the adult does not show any anger or other emotion when counting. 

• The adult should only say ‘That’s 1’, ‘That’s 2’ or ‘That’s 3, now Take 5’.  They should never say 

something like ‘That’s 1 and if you’re not careful you’re going to end up a 2 any minute!’  or ‘You’re 

on a 2 and if you carry on you will get a 3’. 

• The counting should not be shouted. 

• The adult should not enter into any form of dialogue or argument with the child. 

 

Follow-up 

Later on, at another, point you need to teach the expected behaviour.  Sometimes a 1:1 chat about the 

incident may be best, at other times a circle time discussion is more suitable. 

Counting per session 

It is unmanageable to have extended ‘counts’ – for example across a whole morning or afternoon.  Counts 

work best when used in smaller sessions.  A child may be counted 1,2,3 in a 30 minute session but not 

1,2,3 over a whole day.  

 

 

 



 

  

Appendix 3 – What to do in light of a report of abuse.   

In the event of a disclosure of abuse the following actions must be considered as immediate next steps.  

(KSIE 2021 P.100) 

Responding to the report. 
It is important to note that children may not find it easy to tell staff about their abuse verbally.  Children 
can show signs or act in ways that they hope adults will notice and react to.  In some cases, the victim may 
not make a direct report.  For example, a friend may make a report or a member of school or college staff 
may overhear a conversation that suggests a child has been harmed or a child’s own behaviour might 
indicate that something is wrong.  As per Part one of this guidance, if staff have any concerns about a 
child’s welfare, they should act on them immediately rather than wait to be told.  The school’s initial 
response to a report from a child is incredibly important.  How the school responds to a report can 
encourage or undermine the confidence of future victims of sexual violence and sexual harassment to 
report or come forward. It is essential that all victims are reassured that they are being taken seriously, 
regardless of how long it has taken them to come forward and that they will be supported and kept safe.  
Abuse that occurs online or outside of the school or college should not be downplayed and should be 
treated equally seriously.  A victim should never be given the impression that they are creating a problem 
by reporting sexual violence or sexual harassment.  Nor should a victim ever be made to feel ashamed for 
making a report or their experience minimised. 
 

All staff should be trained to manage a report. Stanwick Primary School’s Safeguarding policy will state 
how these should be managed.  
However, effective safeguarding practice includes:  
•  if possible, managing reports with two members of staff present, (preferably one of them being the 
designated safeguarding lead or a deputy).  However, this might not always be possible;  
•  where the report includes an online element, being aware of searching screening and confiscation 
advice (for schools) and UKCIS Sharing nudes and semi-nudes: advice for education settings working with 
children and young people.  The key consideration is for staff not to view or forward illegal images of a 
child.   
In some cases, it may be more appropriate to confiscate any devices to preserve any evidence and hand 
them to the police for inspection;  
•  not promising confidentiality at this initial stage as it is very likely a concern will have to be shared 
further (for example, with the designated safeguarding lead or children’s social care) to discuss next steps. 
 
Staff should only share the report with those people who are necessary in order to progress it.  It is 
important that the victim understands what the next steps will be and who the report will be passed to; 
  
•  recognising that a child is likely to disclose to someone they trust:  this could be anyone at the school.  It 
is important that the person to whom the child discloses recognises that the child has placed them in a 
position of trust. They should be supportive and respectful of the child;  
 
•  recognising that an initial disclosure to a trusted adult may only be the first incident reported, rather 
than representative of a singular incident and that trauma can impact memory and so children may not be 
able to recall all details or timeline of abuse;  
•  keeping in mind that certain children may face additional barriers to telling someone because of their 
vulnerability, disability, sex, ethnicity and/or sexual orientation;  
•  listening carefully to the child, reflecting back, using the child’s language, being non-judgmental, being 
clear about boundaries and how the report will be progressed, not asking leading questions and only 



 

  

prompting the child where necessary with open questions – where, when, what, etc.  It is important to 
note that whilst leading questions should be avoided, staff can ask children if they have been harmed and 
what the nature of that harm was;  
•  Best practice is to wait until the end of the report and immediately write up a thorough summary.  This 
allows the staff member to devote their full attention to the child and to listen to what they are saying.  It 
may be appropriate to make notes during the report (especially if a second member of staff is present).  
However, if making notes, staff should be conscious of the need to remain engaged with the child and not 
appear distracted by the note taking.  Either way, it is essential a written record is made;  
•  only recording the facts as the child presents them.  The notes should not reflect the personal opinion of 
the note taker.  Stanwick Primary are aware that notes of such reports could become part of a statutory 
assessment by children’s social care and/or part of a criminal investigation; and informing the designated 
safeguarding lead (or deputy), as soon as practically possible, if the designated safeguarding lead (or 
deputy) is not involved in the initial report. 
 



 

  

Appendix 4 - Exclusions 
 

Internal exclusion, fixed term exclusion, supported transfer via managed move protocol and permanent 
exclusion form the higher echelons of the Stanwick Primary School’s hierarchy of sanctions as outlined in 
the academy’s behaviour policy. 
 
This policy is based on the following guidance: 

• The School Discipline (Pupil exclusions and reviews) (England) Regulations 2012 

• Department of Education statutory guidance: Exclusion from maintained schools, Academies and 
pupil referral units: Oct 2012 

 
Exclusion may be appropriate if a student 

• Commits a serious breach of the academy’s Behaviour Policy as outlined in that policy, 

• Repeatedly fails to follow the expectations required of students at Stanwick Primary School as 
published in the academy’s behaviour policy, 

• Repeatedly fails to follow sanctions imposed as a consequence of the student’s chosen behaviour, 
thereby putting themselves beyond the care and control of the academy, or 

• Repeatedly fails to follow reasonable requests made of them by staff at the academy, working in 
line with academy policies, thereby putting themselves beyond the care and control of the 
academy. 

 
Exclusion will not be used in the following circumstances 

• Minor incidents such as failure to do homework 

• Lateness, truancy or poor attendance 

• Punishing students for behaviour of parents 
 
Responsibilities 
The academy will provide parents/carers with written confirmation of any exclusion and will supply 
suitable work for students excluded for 2 days or more. In all possible cases, a re-integration meeting 
should precede the student’s return to the academy.  Parents/Carers are asked to support their child and 
the academy by attending this meeting to agree support strategies for the student. 
 
Exclusion stages 
Students who misbehave may be placed upon any of the following stages depending on the nature of their 
behaviour. 
 
Continued poor behaviour will result in the student progressing through the exclusion stage system. 
 
The Vice Principal will meet once per term to review the exclusion stage of each student and meet with 
parents where necessary. 
 

Exclusion Stage 
Examples of student behaviour 
that might place them at this stage 

How the academy might support 
students at this stage 

Stage One 
Recognition of a 
persistent behaviour 
issue 
Student at risk of 
internal exclusion 

• Continued low level disruption to 
teaching 

 

• 1,2,3 Magic applied 

• Positive report 

• Target report 

• Communication with parent / 
carer 



 

  

Stage Two 
Internal exclusion 
Yellow/Red Cards 1and 
2 

• Constant rudeness to staff 

• Refusal to comply with 
expectations 

• Reckless behaviour 

• Inappropriate behaviour towards 
other children 

• Non-compliance 

• Meeting with student and 
Inclusion Manager 

• Behaviour Intervention Plan (BIP) 

• Individual Education Plan (IEP) 
for students with SEN 

Stage Three 
Fixed term exclusion 
(less than five days 
cumulative) 
Yellow/Red Cards 3 

• Constant Verbal abuse 

• Fighting 

• Dangerous behaviour 

• Physical aggression 

• Disruptive behaviour preventing 
learning 

• Sexual / Racial harassment 

• Intimidation of others 

• Repeated refusal to comply with 
expectations 

• Pastoral Support Programme 
(PSP) 

• Referral to Alternative Learning 
Centre (ALC) 

• Parent / Carer meeting with 
Principal and Inclusion Manager 
with student present 

• Behaviour contract 

Stage Four 
Fixed tern exclusion 
(more than five days 
cumulative) 
May result in 
Governors’ Discipline 
Committee hearing 
  

• Illegal activity on academy site 
(for example, but not exclusively, 
possession of illegal drugs, 
malicious criminal damage) 

• Persistent poor behaviour 
resulting in Stage 3 fixed term 
exclusions 

• Open defiance and continued 
refusal to comply with 
expectations 

• Serious actual or threatened 
violence against another student 
or staff member 

• Possession of weapons 

• Sexual abuse 

• Serious malicious criminal 
damage 

• Possible referral to EP 

• Possible referral to 
Complementary Education 

• Parent / Carer meeting with 
Principal and governor with 
student present to clarify gravity 
of situation 

• Consideration of supported 
transfer via managed move 
protocol 

 

 

 

 

Stage Five 
Permanent exclusion 

• Persistent and/or malicious 
disruptive behaviour 

• Supplying of illegal drugs  

• Where it is proven that students 
have made malicious allegations 
against members of staff, the 
academy will permanently 
exclude that student 

• Referral to, and co-operation 
with, the Educational 
Entitlement Service to ensure 
continuity of education 

 

  
The Principal retains the right to exclude a student, either fixed term or permanently, at their discretion. 



 

  

Appendix 5 – Sample Letters 
 

 
 

 

 

 

Our ref:  

Dear  

Re: Behaviour: issue of first red card 
 
It has been brought to my attention that XXXX has received a red card for inappropriate behaviour at 
lunchtime; XXXX………….  
 
I feel that it is only fair to point out to you, as written in the school Behaviour Policy, that if a child receives 
a red card on three occasions, within a half term, I could exclude the child from the school premises, at 
lunchtimes, for a specified period of time.   
 
We hope that by working in partnership we can help XXXX to behave in a more positive way. 
 
Please return the slip below to the school office to acknowledge receipt of this letter. 
 
Yours sincerely 
 
 
 
Mrs Chloe Neild 
Associate Principal 
 

✂-------------------------------------------------------------------------------✂----------------------------------- 
 
First Red Card   
 
I acknowledge receipt of the letter received concerning my child XXXX 
 
Name of child: ………………………………………………………… 
 
Parent signature: ………………..……………………………………   Date: ……………………………….. 
 
Please return to the school office 

  

    

 
 
 
 
 
 



 

  

 
 
 

Stanwick Primary 
 

 

Inspire Achieve Respect Care 
 

Nene Education Trust  

Our ref:  

Dear  

 
Re: Behaviour: issue of second red card 
 
It has been brought to my attention that XXXX has received a second red card for inappropriate behaviour 
at lunchtime; XXXX………….  
 
I feel that it is only fair to point out to you, as written in the school Behaviour Policy, that if a child receives 
a red card on three occasions, within a half term, I could exclude the child from the school premises, at 
lunchtimes, for a specified period of time.   
 
We hope that by working in partnership we can help XXXX to behave in a more positive way. 
 
Please would you contact the school in order to make an appointment to meet with me or the class 
teacher. 
 
Please return the slip below to the school office to acknowledge receipt of this letter. 
 
Thanking you in anticipation of your support. 
 
Yours sincerely 
 
 
 
Mrs Chloe Neild  
Principal 
 

✂-------------------------------------------------------------------------------✂----------------------------------- 
 
Second Red Card   
 
I acknowledge receipt of the letter received concerning my child XXXX 
 
Name of child: ………………………………………………………… 
 
Parent signature: ………………..……………………………………   Date: ……………………………….. 
 
Please return to the school office 
 



 

  

 
 
 
 

Stanwick Primary 
 

 

Inspire Achieve Respect Care 
 

Nene Education Trust  
 

Our ref:  

Dear  

 
Re: Behaviour: issue of third red card 
 
It has been brought to my attention that XXXX has received a third red card for inappropriate behaviour at 
lunchtime; XXXX………….  
 
I feel that it is only fair to point out to you, as written in the school Behaviour Policy, that if a child receives 
a red card on three occasions, within a half term, I could exclude the child from the school premises, at 
lunchtimes, for a specified period of time.   
 
We hope that by working in partnership we can help XXXX to behave in a more positive way. 
 
Please would you contact the school in order to make an appointment to meet with me or the class 
teacher. 
 
Please return the slip below to the school office to acknowledge receipt of this letter. 
 
Thanking you in anticipation of your support. 
 
Yours sincerely 
 
 
Mrs Chloe Neild  
Associate Principal 

✂-------------------------------------------------------------------------------✂----------------------------------- 
 
Third Red Card   
I acknowledge receipt of the letter received concerning my child XXXX 
Name of child: ………………………………………………………… 
 
Parent signature: ………………..……………………………………   Date: ……………………………….. 
 
Please return to the school office 
 
 
 



 

  

 
 
 
 

Stanwick Primary 
 

 

Inspire Achieve Respect Care 
 

Nene Education Trust  
 
Our ref:  

Dear  

 
Re: Behaviour: issue of first yellow card 
 
 
It has been brought to my attention that XXXX has received a yellow card for inappropriate behaviour;  
 
I feel that it is only fair to point out to you, as written in the school Behaviour Policy, that if a child receives 
a yellow card on three occasions, within a half term, I could exclude the child from the school premises for 
a specified period of time.   
 
We hope that by working in partnership we can help XXXX  to behave in a more positive way. 
 
Please return the slip below to the school office to acknowledge receipt of this letter. 
 
Yours sincerely 
 
 
 
 
Mrs Chloe Neild  
Associate Principal 
 

✂-------------------------------------------------------------------------------✂----------------------------------- 
 
First Yellow Card   
 
I acknowledge receipt of the letter received concerning my child XXXX 
 
Name of child: ………………………………………………………… 
 
Parent signature: ………………..……………………………………   Date: ……………………………….. 
 
Please return to the school office 
 
 
 



 

  

 

 
Stanwick Primary 

 
Inspire Achieve Respect Care 

 
Nene Education Trust  

 
Our Ref:  
 
Dear  

 
Re: Behaviour: issue of second yellow card 
 
 
It has been brought to my attention that XXXX has received a second yellow card.  XXXX has… 
 
I feel that it is only fair to point out to you, as written in the school Behaviour Policy, that if a child receives 
a yellow card on three occasions, within a half term, I could exclude the child from the school premises for 
a specified period of time.   
 
It is our policy to bring this to your attention in order to offer you the opportunity to meet with either 
myself or the class teacher to discuss XXXX’s behaviour.  We hope that by working in partnership we can 
help XXXX to behave in a more positive way. 
 
Please would you contact the school in order to make an appointment to see us. 
 
Thanking you in anticipation. 
 
Yours sincerely 
 
 
 
Mrs Chloe Neild 
Associate Principal  
 

✂-------------------------------------------------------------------------------✂----------------------------------- 
 
Second Yellow Card   
 
I acknowledge receipt of the letter received concerning my child XXXX 
 
Name of child: ………………………………………………………… 
 
Parent signature: ………………..……………………………………   Date: ……………………………….. 
 
Please return to the school office 



 

  

 
Stanwick Primary 

 

 

Inspire Achieve Respect Care 
 

Nene Education Trust  
 
Our ref:  

  

Dear  

 
Re: Behaviour: issue of third yellow card 
 
 
It has been brought to my attention that XXXX has received a third yellow card.   
 
XXXX ……………………………. 
 
I feel that it is only fair to point out to you, as written in the School Behaviour Policy, that if a child receives 
a yellow card on three occasions, within a half term, I could exclude the child from the school premises for 
a specified period of time.  We hope that by working in partnership we can help XXXX to behave in a more 
positive way. 
 
It is our policy to bring this to your attention in order to offer you the opportunity to meet with myself to 
discuss this behaviour and find a way forward.   
 
I look forward to meeting with you on XX/XX/XXXX 
 
Thanking you in anticipation of your support. 
 
Yours sincerely 
 
 
Mrs Chloe Neild  
Associate Principal 
 

✂-------------------------------------------------------------------------------✂----------------------------------- 
 
Third Yellow Card   
 
I acknowledge receipt of the letter received concerning my child XXXX 
 
Name of child: ………………………………………………………… 
 
Parent signature: ………………..……………………………………   Date: ……………………………….. 
Please return to the school office 


